
OFFICE OF THE ICDS PROJECT, 
MUNICIPALITY, BALASORE 

Tender Call Notice 
No.- 39 Dt- 10 -124 

Sealed tenders are invited from in prescribe interested reputed Travel Agencies /lour 
Operator or private individuals for providing One No of Non Ac Diesel driven TUV300/Bolero/ 
Sumo Gold/Ertiga or equivalent vehicle which shall conform the following terms and conditions, 
for official use in 1.C.D.S Project Municipality , Balasore on Daily hiring basis. 

1. The vehicle must be in Road Worth condition & must have valid Registration Certificate, 
Insurance Certificate, Fitness Certificate, valid contract carriage permit, proof of up to date 
tax payment etc. which are mandatory for plying of vehicle. 

2. The office shall not be responsible for any damage/loss caused to hired vehicle or loss of life/ 
injury, made to any person or damage to any property on account of use of hired vehicle any 
manner what so ever. The hirer shall be responsible for all such litigation. 

3. The hire charges to be paid for monthly basis is final but does not include cost of diesel, 
which is to be paid separately basing on actual consumption and lubricants as per existing 
Governments norms. All the expenditure of the vehicle towards repair, replacement of spare 
parts, lubricating oil of Engine, Gear Box & differential Collant, Tyres & Tubes, Battery etc 
will be borme by the bidder. 

4. It shall be the responsibility of the bidder to provide a good driver and the salary of the driver shall be borne by the owner. 

5. In case of breakdown for reasSons what so ever the replacement of a vehicle of the same or better model shall be provided by the owner of the vehicle/bidder. 
6. In case of the vehicle do not report regularly, the authority will be at liberty to reject the agreement and mnay engage vehicle from other source. 

7. In case of emergency, the driver will have to report for duty as per the requirenment of hirer. No extra payment shall be demanded. 

8. Monthly hire charges and reimbursements towards cost of diesel(as per actual) and lubricants (as per Govt. norms)of selected bidder will be paid in every succeeding month, as per as possible within fifteen days of the submission of bills by the service provider and no advance payment will be made. 

9. In case the service provider intends to withdraw the services of his vehicle and terminate the agreement, it shall be mandatory upon him to grant one month notice before such withdrawal of service and termination of agreement. 
10. A sum of Rs. 5000/- shall be deposited by the intending bidders in shape of Account payee Bank Draft drawn in favour of the C.D.P.0, Municipality , Balasore & submitted along with the tender as security deposit. After completion of tender process the amount will be refunded to unsuccessful bidders. 



11. Daily Hiring basis charge be quoted separately in the general bid information (excluding fuel 

and lubricants) 

12. The details of the make and year of manufacture of the vehicle, registration no, mileage 

(Kms covered per liter) & name of the Driver with Driving License No. and period of 

validity should be specifically provided in the general bËd information to be furnished with 

the Tender. 

13. The Tender completed in all respect should reach the undersigned on or before 16.07.2024 by 

11P.M. and shall be opened on the same day at 3 P.M. in presence of the bidders or their 

authorized representatives at the Office chamber of Sub-Collector. Balasore No tender 

received after the stipulated time will be entertained. 

14. 1f the bidder violates any of the terms of contract, Government shall forfeit the entire amount 

of security deposit. 

15. The vehicle shall not be more than 4 years old from the initial registration and also in good 

running condition during the period of contract. 

16. For detail reference Finance Deptt Office Memorandum Letter No- 30464 Dt-06.09.2019 

(attached) should follow 

17. The undersigned reserves the right to accept or reject any all or tender without assigning any 

reason thereof. 

Memo No- yZ6 Dated- I0-7-2y 

Copy submitted to the Sub-Collector, Balasore / D.S.W.0. Balasore /Executive officer 

Municipality/DIO, NIC, Balasore for information and necessary action. 

Memo No- y g Dated- (0 -4-24 

C.D.P.0.Municipality , Balasore 

Copy to I.C.D.S.Project Notice Board. 

C.D.P.O.Municipality, Balasore 

C.D.P.0.Municipality , Balasore 



No. 30464 

SI. 

No 

(1) 

FIN;COD-MV-0001-2017 

GOVERNMENT OF ODISHA 
FINANCE DEPARTMENT 

Sub: Hiring of Private vehicles for official use by State Government Ofices. 
Revision of hiring charges and related guidelines 

Hiring of private Vehicles for performing Government duties are being 
encouraged for entitled officers of Administrative Departments at all levels to 
Save avoidable financial investment and maintenance & repair expenditure. 
The norms of hiring of private vehicles were fixed in Finance Department OM 
No. 34085/F Daled 29.09.2012 and subsequently revised in Finance 
Department OM No. 27037/F Dated 08.10.2015. 

Category of offices 

2. In this context, it has become imperative for inclusion of the ñew model 
of vehicles for use as hired vehicles, since many of the approved vehicles are 
no longer under monufacture. Proposals are being received for re-fixation of 
hiring charges as the cost of labour has since increased and higher priced 
vehicles with fuel efficient engines have been introduced by 

manufacturers: Considering these aspecis and based on the parameters of 
ease of maintenance, service facility in nearby vicinity. fuel economy, eco 
friendlings5 etc. new model vehicles are included and maximum hiring 
charges in respect of different kinds of hired vehicles are re-fixed with 

mileage as tabled below: 

/F. 

(2) 
Blocks/|ahasils 
olher fieid offices 
District/Range level 
Officcs 

(.ollecors 
/Supernitendenl 

OFFICE MEMORANDUM 

Folcu /and other 
LQUv'cnt officers 

Dated. Ob 09. Qb)9 

(3) 
and TUV300/Bolero/Sumo 

Gold/ Frtiga 
Tiago/ Bolt/ Celerio 
(Petrol) 
Scopio/Croto/ 

Type of vehicles Maximum hire 

permissible to be charges per Average 
hired month excluding Mileage in 

taxcs (") 

Mahindra Marazzo 

(4) 
Rs 31,000/ 

Rs 20,000/ 

Minimum 

Rs 37,000/ 

ltre 

(5) 
10 

17 

kms per 
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SI 
No 

(1) 

5 

Category of offices 

Heads t 
Deportment / 
Secietonot 

(Pocl vehcles) 
Additiongi 
Secretares /t'eads 
of Deoortment 

(Fo tner Own use) 
Specic! Secretornes 
Secretaries/Principal 
Secreta.es 
other 

oficers 

(2) 

Scale 

(for their own use) 

-on'ble 

Oiticers of the Apex 

Dignitares 

equivalen 

Miristers/ Other 

and 

Iroiring 
Co.eges/ Universities/ 

Instirutes/ond other 
Equivalent institutions 

Type of 
permissible 
hired 

(3) 

Ciaz/Honda 

(Petrol) 

lago/ Bolt/ Celeo 

2 

lest/ligor/Switt 
Dzire/ Xcen:/ Etios 
Pettol 

vehjcles Maximum 
be charges lo 

Private Mini Bus 
(30-32 seater) 

3. Conditions for Hiring of Vehicles: 

innova / hexa /XUV 
500 

City 

Innova / Hexa /XUv 
500 

month excluding Mileage in 
kms per taxes (") 

(4) 
Rs 20.000/ 

Rs.26 000/ 

Rs 30 000/ 

Rs 42,000/ 

Rs.42.000/ 

hire Minimum 
per Average 

Rs.85.000/ 

litre 

(5) 

i. Government offices are required to follow transparent bidding prOcess through inviting competitive bids from the Service Providers for hiring of 
vehicles through the Standard Bidding Docunment prescribed in para-5 of the FDOM NO. 34085/F Dated 29.9.2012 and arrive at a lesser cost thar the maximum hiring charges prescribed. In view of pollution being high through Use of Diesel vehicles, it is preferable to hire BS-IV compliant Petrol Vehicles. i. The hiring chorges do not include fuel cost (petrol/diesel) which is fo be paid separctely basing on actuai consumption and lubricants as per existing Government norms 

ii. The vehicles hired shall be in good condition and shall not be older than ihree years. Vehicles older than five years shOuld be replaced by new vehicles by the Service provider. 
iv. It will be ensured through Service Provicaers of hired vehicles that the vehicles are kept under optimum running condition and ovoid accidents 



altributable to lack of 
maintenance/upkeep, The hired vehicles cannot be 

Used for any private/commercial purpose beyond office hours or during 

holidays. 

v. Ihe model Service Povider Agreement is atloched at Annexure-A. 

v0. Hiing shall be subjecI to the following ceilingJs of usge: 

a. Vehicles Used by offices of the grade of Heads of Department and 

above up to maximUm of 2500kms in a month. 

b. Vehicles used by other Officers and for p0ol duty up to mazirnurn of 

2000kms in a month. 

C. In case of variation exceeding 20% of distance run, fhe concurrence 

of Administrative Department shall be taken. 

v. Government offices may also hire the vehicle thrOUgh GeM portal witnin the 

noms fixed by Finance Department i.0. on the lype of vehicies permissible 
for Offices to be hired and the minimurm average mileage. The sl. no 3 in 
table at para-2 on Maximum hire charges per month will not apply for the 

vehicle to be hired on GeM. The hiring charges of vehicles on GeM wil be 
inclusive of fuel cost, tubricants, spare parts. maintenance, and salary of the 
driver, paymeni of insurance/Road tax etc. required for operation of 
vehicle. 

vii. Log books shall be maintained for the hired vehicles as in the case of 
Government vehicles. Kilometer reading and POL drawn shall be necessarily 
recorded in relevant columns and verified regularly by an authorized officer 
before making payment. 

ix. GST registration and GcM regislration are compulsory tor any Service 
Providcr to provide hired vehicles to Government offices throUgh GeM or 
through open bidding. 

X. The recurring expenditure involved in hiring of vehicles shall be met from the 
BUdget sanctioned for respective offices under the object head of "Motor 
Vehicles". 

xi. The hiring may be discontinued immedialely, when the vehicles are no 
longer required for offices. 

Xii. Sanction for hiring of vehicles for one-time sporadic requirement on case to 
case basis shall be accorded by conCerned Administrative Department. 



4 

5. Ceilings of Usage of Government Vehicles in State Government Ofices 
The Ceilings of consumption of Petrol/Diesel per month for the vehicles Used by ditterent categories of officers and Ministers was prescribed in FDOM No. 10954/F Dated 14.03.2001. As an economy measure dnd rationalization of expenditure, the kilometer ceilings of usage as tixed in para-3(vi) (subject to deviation for tours) and minimum average miledges as fixed in case of hired vehicles at column-5 in Table of para-2 will be 

applicable for equivalent model of Government Vehicles. 

6 All other instructions on hiring of private vehicles for Government 

offices isSued in FDOM NO.34085/F dated 29.9.2012 and Finance Department 

7. The revised norms shall be made applicable for the hired vehicles, after 

the completion of the contract period of the existing vehicles. 

These instructions shall be effective from the date of issue of this Office 

Memorandum. 

Principal Secretary to Government 

OM No. 27037/F Dated 8.10.2015 remain unchanged. 



Memo No. 

Memo No. 

30465 

Memo No. 

CoDy tor warded to Ihe Secrelary to Governor/ Secretary OLA/ Principg 
secretaryl Principal Secretary to Chief Minister, osD o Chief Secretary/ Private 
Secretory 10 ll Ministers and Ministers of Statel Accountant General(G&SA). 
Odisha, Bhubaneswar/ AccOuntant General (E&RSA), Odisnd, 

Bhubaneswar/ 

AcCoUrntant General (A&E) Odisho BhubanesWor/ Deputy Accountant General 
(Works). Odisha. Puri/ Advocate Generol Odisha, Cuttack/ All Departmnents of 

Government/All Heods of Deportments. All Revenue Divisional Commissioners/ Al 
Collectors/ All Sub Collectors/ All Public Sector Undertakings/ All Financial AdvISOrs? 

A" ASSSTanT Finoncial Advisors/ Director Modhusudan Das Regional, Academy ot 

riianclal Manogement, Chandrasekhgrour Bhubaneswar/ Director, Gopobandhu 
Academy of Administration, Bhubgnewar/ Principal, Short Hand ond Iype witing 

institute, Bhubneswar/ All Treasury Officers/ A|I Special Treasury Officers/ Al Sub 

Treasury Officers/ AI Universities/ Al! P.S.Us/ all U.L.Bs for information. 

30466 

/F. 

Memo No. 

5 

30468 

Dated 

Copy forwarded to the Transport Commissioner, Odisho, Cutiack/AII R.T.Os/ 

All M.V.Is for iniormation and necessary action. 

/F., 

Ol-0920ol9 

Deputy Secretary to Govertment 

Dated 

Deputy Secretary to Government 

Dated 
Copy forwarded to P.S. to Principal Secretary, Finance/P.S. to all Special 

Secretaries/ P.S. to all Additional Secretaries/ Al! Officers/ all Branches of Finance 

Department/ GUard files (10 copies) for information and necessary action. 

09:o1G 

Dated Oo 04-AV9 
Copy forwarded to the Head, Portal Group, Secretariat, Bnubaneswar. 

Odisha for information and necessary actiom. It is requested to hoist this Office 
Menorandum in the website of Finance Department (www.odisha.gov.in/finance) 

for general actiun. 

Deputy Secretary to Government 

Deputy Secretary to Government 
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