What you have to Collect?

* One complete set of EVM prepared for your Polling
Station.

v" The control unit ‘Candidate set section’ is duly
sealed, address tag is firmly attached and battery is
operational.

v" The ballot units is duly sealed and secured at two
places

— at right top and right bottom portions
— with the seals of the Returning Officer

— the address tags are firmly attached.

v’ Ballot paper is fixed properly and slide switch is
correctly aligned.

e List of election materials as provided in Annexure
VIil of RO Hand Book

* All requisite statutory and non-statutory forms

e Other stationery items such as brass seal, voting
compartments, outer paper seals, special tags,
?ddress tags, green paper seals, etc. to be arranged

or.

* Electoral roll of your polling station
16-10-2020
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Collection of Electoral Rolls - 2

* 3 copies (in the case of simultaneous poll 5 copies) of the
relevant part of the electoral roll - complete and identical

Relevant to the polling station

All deletions of names and corrections of clerical or other errors
duly incorporated in all the copies

Serially numbered from no. 1 onwards

The printed serial numbers of the voters are not corrected with ink
or otherwise

No new numbers are substituted for them

The marked copy of the electoral roll does not contain any remarks
other than ‘PB’and ‘CSV’

Deletion have been clearly marked with “DELETED’ on concerned
electors

The elector role is duly signed by at least one AERO and one more
official

A certificate signed by Ro/ARO in following format:



Miscellaneous but Important

The referral image sheet — Voters issued EPIC but whose
images could not printed properly in photo electoral roll

List of absentee, shifted voters given to you

Tendered ballot papers are of your polling station and not
defective & Check serial number tally with details

If you find any voting machine or any polling material
defective in any respect, you must immediately bring such
defect to the notice of the officer in-charge of distribution
of voting machines/polling materials or the Returning
Officer for necessary remedial action.

Check that photocopies of specimen signatures of the
contesting candidates and their election agents are given to
you



Important Features of EVM

* Unique Serial Number- Each Control Unit (CU) has unique
serial number which matches with metal strip number & Bar
Code on the rear side of CU

* Real Time Clock (RTC)- The real time clock is used to display
current time & date. The current date & time is displayed
with ‘power on’ and on pressing the ‘Total’ button. Any
malfunction of RTC shall be displayed by ‘CLOCK ERROR’
and all other functions will be working. This clock records
time of each vote.




....Continued

Status of Battery Power- Battery power status is displayed. If
required it also displays ‘CHANGE BATTERY' .

Power Save Mode- The unit goes into power save mode in the
idle state, thus enhancing the life of power pack.

Print- The result of poll data i.e. in which time votes are cast
can be printed, if required.

Braille- Molding of Braille on Ballot Unit for visually
challenged voters.




Setting up of Voting Machine
before the commencement of Poll

1. Connect BU(s) to CU

2. Conduct Mock poll

3. Seal the CU using the Green paper
seal and the strip seal



Diagram showing the interconnection of the four Ballot Units
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Trouble Shooting

16-10-2020

Any wrong linking of Ballot Unit will render the
machine non-functional and on pressing any button
on the control unit the letter ‘LE (LINK ERROR--: in
the upgraded model of voting machine)will appear

on the display panel of control unit.

The connector of interconnecting cable attached to
Ballot Unit is a multi-pin connector.

The connector of interconnecting cable can be
disconnected from the control unit or other Ballot
Unit by pressing the spring type clips on both sides.

Learning Module for Presiding Officer



After interlinking ....

Switching ‘ON’ the power

After control unit and Ballot unit(s) have been interlinked, you should put
the power switch to ‘ON’ position.

A beep sound emitting from control unit and the ‘ON’ lamp on the Display

Section of control unit will start glowing green.

In upgraded model of EVM, the display will appear turn by turn on
DI EVAELES
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2.
Polling Agent Press 3.

Conducting Mock Poll

Candidate’s

Blue Button

v

Press Ready Candidate
Ballot Button Lamp
Button $ $
Ready OFF H RED
Lamp Lamp
1 1 Beep
4. Sound
Red Green
5.
6.
Verify total Press Total
Close . Button
Button recorded

16-10-2020 Learning Module for Presiding Officer

10



Order to be followed

Ensure that equal number
of votes are polled for all
candidates

Clear 6

Ballot 3
Clear 2

16-10-2020 Learning Module for Presiding Officer




Summary

Method of sealing control unit with strip seal

1.

Before the commencement of the actual poll, conduct a mock
poll.

After conducting mock poll and showing the result, clear the
Control unit of the data by operating “Clear” button.

After clearing the data switch off the control unit and then insert
the green paper seal. Number of the seals must be noted by the
PrO and may be noted by polling agents. PrO and polling agents

should sign the green paper seals before fixing.

After inserting the green paper seals, the inner door above the
result buttons shall be closed.

Then the inner door of the result section shall be sealed off with
the special tag- to be signed by PrO and polling agents and
number to be noted bythem

- ;. e ° - o T . '} P = 1 4B . A



...Continued

Method of sealing control unit with strip seal

7. Then seal the outer door with thread and address tag.

8. Fix the strip seal around the control unit to seal the result section
from outside completely

9. Before the strip seal is fixed, note down its number and affix your
signature in full immediately below the serial number and get
signature of polling agent/ contesting candidates

10. The strip seal shall, then, be positioned just below rubber cap
covering the “CLOSE” button.

There is a slight difference in the methods of fixing the strip seal
for BEL make machines and ECIL make machines.



Precaution in sealing

Important precautions while sealing with strip seal:

1.

g B

o

While fixing strip, ensure the rubber cap covering the “CLOSE”
button is left clear and there is no difficulty in removing the rubber
cap and operating that ‘CLOSE’ button.

The strip seal shall be fixed tight and not loose.
DAMAGED STRIPS HAVE NOT TO BE USED IN ANY CIRCUMSTANCES.
Each polling station will be supplied with three (3) strip seals.

Account for each strip seal supplied to the polling station for the
conduct of poll in the Presiding Officers’ Diary.

Return every strip seal that has not been used (including the strips
(or pieces thereof) damaged accidentally)

. Strip seals are kept in safe custody always



Conduct
Mock Poll

Method of sealing control unit with strip seal

Results

Switch OFF
Control
Unit

Position strip
seal below
Rubber Cap

control Unit

16-10-2020

C

Close

Sign and
Affix
Green
Paper Seal

R

Inner
Door

Inner Door
of Result
Section

Sign and affix
Special Tag

R

Signature on
strip seal

—

Fix strip seal
around

)
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Seal outer
door with
Thread and
Address Tag
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COMMENCEMENT OF THE POLL — AT A GLANCE

Commencement of Poll at appointed ti

-

. Declaration
Warning about Secrecy of vote

If delay in ‘ before
olling. entr commencement
P & / of poll to be

in PrOs Diary signed by PrO &

polling agents

Precaution for indelible ink

-

Demonstrate marked copy of Electoral Roll to Polling
Agents

-

Showing Register of Votes in Form 17 A to Polling Agents

-

Entry of Voters to Polling Station

16-10-2020 Learning Module for Presiding Officer 16



Marked copy of the electoral roll

e Ensure to demonstrate to the contesting candidates/polling agents that
the marked copy of the electoral do not contain any remarks other than
issuing postal ballot papers, EDC and CSVs and that the deletions
appearing in the supplement are appended to the draft roll and
supplements prepared after disposal of claims

e Objections before final publication reflected in the reprinted mother roll
by strikethrough method in the electoral roll of eight columns without
photograph

e Word ‘DELETED’ superimposed on elector detail box in case of photo
electoral roll

e No other entry is deleted or altered or omitted

16-10-2020 Learning Module for Presiding Officer
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e Show to the contesting
candidates/polling agents the
Register of Voters reflecting no other
entries other than entries of each
elector No. allowed to vote with his
signature/thumb impression.

16-10-2020 Learning Module for Presiding Officer 18



15t Polling Officer

1. In-charge of the marked copy of the roll
2. ldentification of voters

3. Challenged voters, if any



When one is not allowed to vote

Literate Voter
‘ The preferable course in the case of a literate voter will

be to request him to sign his name, i.e., both his name or
names and his surname in full on voter register.

Only mark can not be considered as signature in case
of literate voter

[f literate person refuse to sign in full, his thumb
impression should be taken

If he refuse to put sign or thumb impression he should
not be allowed to vote

16-10-2020 Learning Module for Presiding Officer 20




29 Polling Officer

1. Form 1/A
2. Indelible Ink
3. Voterslip



Voter register-Form 17 A

Electoral roll No. i.e. |Signature/
S. No. of the elector in [ Thumb

the marked copy of Impression of
the roll* elector

*For example, if the name of the first elector who comes to vote at the

polling station at the commencement of poll is entered at serial number 756

7 in the marked copy of the electoral roll, the Second Polling Officer will write
down serial number 756 in the second column against serial No. 1 in the first
column of the register of voters. Likewise, if the second voter's name is

9 entered at serial number 138 in the electoral roll, the second Polling Officer

will write serial number 138 in column 2 against serial number 2 in column 1

of the register, and so on.

10



Application of Indelible ink

Inspection of voter’s left forefinger and application of indelible ink

» The second Polling Officer shall mark the elector’s left hand forefinger with
indelible ink

* Remove oily or greasy substance on forefinger if any

Application of indelible ink at fresh poll/ re-poll/ Countermanded poll

e At the time of fresh poll/ re-poll/countermanded poll, the marking with
indelible ink made during original poll should be ignored and fresh marking
with indelible ink is done

In case of elector with no left forefinger

« Apply indelible ink on any finger on left hand

* Ifno finger on left hand apply indelible ink on right hand forefinger

e If no forefinger on right hand then apply ink on any finger on right hand

* Ifno finger on either hand apply indelible ink on extremity ( Stump) on left or
right hand




Case of differently-abled voters
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Record of electoral roll number of elector in Register of Voters

(Form 17A)/ Signature or Thumb impression of voter
Illiterate voter

Unable to sign

impression of left hand thumb

No left hand thumb impression of right hand thumb

Both hands thumbs
missing

impression of one of the finger
on left hand starting from the
fore finger

impression of right hand finger
starting from the forefinger

No left hand finger

voters seek assistance of
companion (under rule 49 N)*

1111

No fingers

* Clear thumb impression is essential. After thumb impression wipe off the
ink from thumb

«“*Companion will put sign/"thumb impreéssion



3" Polling Officer

1. Collect the voter slip

2. Check the finger for indelible ink
3. Authorize the elector to vote

4. Keep the voter slip safely
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Tallying of number of votes polled periodically
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Complex situations on the poll day

Challenge to a voter (Chapter XVIII of the
Presiding Officer’s Handbook),

Voting by minors (Chapter XVIII),
Voting by blind or infirm voters (Chapter XXII),

Voters deciding not to vote (C
Tendered votes (Chapter XXVI

napter XXIII),
),

Breach of secrecy of voting (Chapter XXI),

Disorderly conduct at the booth and removal of
disorderly persons (Chapter XVII),

Adjournment of poll because of riot or any

other cause (Chapter XXVIII).



Electors deciding not to vote

If an elector, after his electoral roll number has been duly entered and put
his signature/thumb impression and decides not to record his vote

Obtain If voters decide
Remark signature or after ballot
He shall not be Refused to vote thumb button on
forced or in register impression of control unit is
compelled to against his the elector pressed, direct
record his vote name and put against such the next voter
your signature remark under to voting

rule 490 compartment




> (Signature/thumb> Electors deciding not to vote

impression
x<—>[x Forced to vote }
Marked Refuse to
Signature/thumb
Vote in Register
impression of
elector (RuIe 49Q)

F If Ballot Button press!
‘Busy’ lamp off
POWER Ballot Power
Switch f‘> Snic: f‘> Switch f‘>
llOFF” llON"

Disconnect

Electoral
Roll No.

Elector
decides

‘Close’ button Functional
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Booth Capturing

Closing of
voting
machine in
the case of
booth

capturing

Where the Presiding Officer is of the opinion that booth
capturing is taking place at the polling station, he shall
immediately push the close button in the control unit of the

voting machine under Rule 49X of the conduct of Elections
Rules 1961.

Closing the voting machine should only be done when you
are certain that the booth capturing is taking place and not
on a mere apprehension or suspicion

Once the control unit is closed, the voting machine will not record
any votes and the poll will have to be necessarily adjourned either
for the day or temporarily till the new voting machine is provided.

Immediately report the matter to the Returning Officer.



Slips at the close of poll

(S.No. 1 to be given to the last person in the Q)

SLIP SLIP
(For voters in Q at closing Hr of poll) (For voters in Q at closing Hr of poll)
S.No. 3 S.No. 4
[Signature (in full) of P.O.] Signature (in full) of P.O.]
Constituency No. ------- P.S. No. ------ Constituency No. ------- P.S. No. ------
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Close the Control Unit of EVM
At the end of poll

Press the 'Close' button on the control unit

When the 'Close' button is pressed the display panels on the control unit will
show the total number of votes recorded in the voting machine till the end of
the poll

Immediately record it in Item 5 of Part | of Form 17C

The rubber cap should be replaced after the 'Close' button has been pressed
and the poll closed

Put the power switch to ‘OFF’ position in the rear compartment of the control
unit.

Disconnect the ballot unit from the control unit

Trouble shooting - Close' button will function only when the '‘Busy‘ lamp on the
control unit is not on

If the 'Busy' lamp is on by mistake or otherwise, switch off the 'Power' switch in
the rear compartment of the control unit and disconnecting the ballot unit(s)
from the control unit

After disconnecting the ballot unit(s) from the control unit, the 'Power' should
again be put 'ON'. The 'Busy' lamp will go off and the 'Close' button will
become functional



POWER Closing the control unit of voting machine
—> BUSY lamp OFF

i POWER
T —y lseonnect (N’ > CLOSE Button Functional
If, BUSY Ballot Unit ON

Button
‘ON’ POWER

‘OFF”

Item 5-Partl
(Form 17C)

Disconnect
Ballot Unit

Record

CONTROL

UNIT
Replace
‘Rubber Cap’ }
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Switch OFF _} Disconnect

Noting of
the
number
and name
of PS

v

Control Unit

16-10-2020

Sealing of the voting machine after close of poll

|

Control Unit

Putting in
respective

Thread in
both holes

carrying cases

PrO <€

Address
Tags

—

Candidate/¢
Polling Agent

Signature W
of PrO
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Sealing of election papers

All the packets sealed, except the packets containing. These
have to be kept in a separate cover

[. The account of votes recorded and paper seal (in Form
17C),

[I. The declarations by the Presiding Officer before the
commencement of poll, during the poll and after close of
poll (Given in next to next slide)

[II. The Presiding Officer's Diary,

[V. Visit Sheet and the 16-Point Observer’s Report should be
put in four large packets and sent to the Returning Officer.



Seal of PrO and Candidates/their
election Agents/Polling Agents

If present and desires to do so

on envelops & packets containing:
1. Marked copy of electoral roll;

. The register of voters;

. Voter's slips;

. The used tendered ballot papers and the list of tendered
voters in Form 17B;

. The unused tendered ballot papers;

. The list of challenged votes;

The unused and damaged paper seals, if any;
. Appointment letters of polling agents; and

Any other papers that the Returning Officer has directed to be
kept in a sealed packet.
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Sealing of election papers - Summary

Each of the five smaller covers/packets to be included in the first packet
marked “STATUTORY COVERS” should be sealed, but not the packet which
will be sealed at reception centre after checking.

The other smaller covers/packets containing various non-statutory papers
and items of election materials to be included in the second, third and
fourth packets marked "NONSTATUTORY COVERS" may be prepared
separately, but need not be sealed (except the cover containing the list of
challenged votes in Form 14) in order to save time.

- All these unsealed covers and the sealed cover, containing list of
challenged votes in Form 14, should simply be placed in the respective
bigger covers along with a check memo signed by you.

- These three bigger packets i.e 2"9, 34 and the 4" need not be sealed;
but may be properly secured by means of pins or thread so that the
contents may be checked at the collection centres.

The first packet marked "Statutory Covers" should, however, be sealed by
you after checking of the contents at the collection centre



Preparation of the PrO’s diary

The Presiding Officer should record the proceedings connected
with the poll in the diary with serially numbered proforma. (Annx-
XIV)

You must go on recording the relevant events as and when they
occur.

You should mention all important events carefully while recording
as if any incident at the polling station, which is not reported by
you, but is reported by any other source, the Election Commission
shall take necessary action in the matter. The Election Commission
may even contemplate taking disciplinary action against you.

Keep on making necessary entries in the relevant columns of the
diary at regular intervals and not do all entries and complete the
diary at the end of the poll as it is highly objectionable.
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Meaning of various types of display

CANDIDATES 16

BATTERY HIGH

BATTERY MEDIUM

Indicates that the EVM is set for 16 candidates

Indicates a button on the Control unit is
pressed out of sequence

Indicates that the maximum number of votes (2000)
for which the EVM is designed, has been polled

Indicates that the Power Pack is weak

Indicates that the capacity of the Battery is
High

Indicates that the capacity of the Battery is
Medium




Meaning of various types of display

BATTERY LOW Indicates that the capacity of the Battery is
Low|

SLNO - E00001 Indicates the internal Serial number of the PCB

COMPUTING Indicates that the RESULTS is getting computed

RESULT

RESULT PDT 16- Indicates the Result and Date of the Poll
01-06

PST 09-50-20 PET Indicates the Poll Starting Time and Poll End
15-32-10 Time

CANDIDATE 06 Indicates that the Candidate No.6 has polled
236 236 votes




Meaning of various types of display

PRINTING

CLOCK ERROR

PRESSED ERROR

LINK ERROR

Indicates the Print operation is under
progress|

Indicates the malfunction of Real Time Clock
(RTC)

One of the candidates button in the Balloting
Unit is either kept pressed or jammed

The Control Unit cannot be used further

The interconnecting cable is not connected to
Control Unit properly OR Slide switch position
in the Balloting Unit is not set at correct
number OR Balloting units have not been inter-
linked in correct sequence




Meaning of various types of display

CU ERROR
BU-1 ERROR

TOTAL POLLED
VOTES 1487

LINK ERROR

Indicates the Control Unit is to be changed

Indicates the Ballot Unit-1 is to be changed

Indicates the end of disi{)lay sequence after
pressing of ‘Clear ‘ or ‘Result’ Button

Indicates that total number of votes polled is
1487

The interconnecting cable is not connected to
Control Unit properly OR Slide switch position
in the Balloting Unit is not set at correct
number OR Balloting units have not been inter-
linked in correct sequence




Meaning of various types of display

DTE 16-01-07 Indicates the date and time

TME 09-43-34

DELETING POLLED Indicates the deleting of polled votes from CU
VOTES




Dos & Don’ts for EVM
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Check the EVM

2. Checking of voting machine:

Check, in particular, the fallowing:

(1)

{2)

{3)

4)

TUTTUTEUEY

That the control unit and the ballot unit(s) of the voiting machine given
to you are the same which are meant for use at your polling station.
This shall he checked with reference fo the address tags atiached to
the said units as the number and name of the polling station shall he
indicated hy the Returning Officer on each of those address tags.

The address tag for control unit will contain the following particulars:

“Electiontothe ... from
Control Unit No___............

Sl. No. and Mame of Polling Station..._......
Dateof Pall.___..._..___....

oo CONStituency

The address tag for ballot unit will contain the following particulars:

“Electiontothe ... from ..
Ballotunit ............

oo CONSTIUENCY

Sl. No. and Mame of Polling Station..._......
DateofPall.................

That the "‘Cand Set Section’ of control unit is duly sealed and the
address tag is firmly attached thereto.

That the battery installed in the '‘Cand Set Section’ of the control unit is
fully operational. This may be checked by putting the Power Switch
provided in the rear compariment to "ON' position. After the said
checking, the power switch must be put to "OFF' position.

That you have heen supplied with the requisite number of ballot units
and the hallot papers are duly fixed under the Ballot Paper Screen in
each of them. The number of ballot units to be supplied to you will be
dependent upon the number of contesting candidates in wour

CCTOTTIT G TVvToooTe

constituency. If the number of contasting candidates is hetwesn 2 and
16, only oneg ballot unit will be supplied and the slide switch seen
through the window at the nght side top of the ballot unit will have been
set by the Returning Officer at position *1°. If the number of contesting
candidates is between 17 and 32, yvou will be supplied with two ballot
units. ©On the first ballot unit in which the abovementioned slide switch
will be set to position *1' the ballot paper will contain the names of the
candidates at Sl Mos., 1 to 16 in the list of contesting candidates. The
second ballot unit will display the second sheet of the ballot paper
containing the names of contesting candidates from 17 onwards (and
upto 32) and the slide switch in that unit will be set to the position “2'.
Likewise, three bhallot units will be supplied if the number of contesting
candidates is between 33 and 42 and there will be four such units if the
number of candidates exceeds 48 and is upto 64_ In the third ballot unit
the ballot paper will contain the names of candidates from S1. Mos. 33
anwards (upto 43) and its slide switch will be set to the position "3'. The
fourth ballot unit will display on the ballot paper fixed thersin the names
of candidates from serial Mo, 459 onwards (upto 64) and its slide switch
will show the position "4, Ensure that the “slide switch(s)” on the
ballot unit{s) has/have been secured with the help of transparent
cello tape.

The Slide switch has markings 1, 2, 2 and 4. The switch should be
kept in position 17, "2°, 3" or ‘4’as explained above. The position of the
switch can be seen through the small window at the right side top of
the Ballot unit.

The position of the Slide switch in the upgraded model will be seen as
shown below:-

-

Position 1 Fosition 2 Position 3 “osition 4

If you find any discrepancy in the fixing of the Slide switch, immediately
bring it to the notice of Sector Magistrate/Returning Officer. But in any
case you or your Polling Officers should not fiddle with the Slide switch.
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Dos and DONTs

e Treat all parties and candidates equally
e Decide fairly and justly every disputed point

e Your tact, firmness and impartiality are the most
important safeguards against any breach of the peace.

e Neither you nor any other officer at polling station
should do any act or activity, interpreted as furthering
the prospects of any candidate at the election.

e You and other officers should maintain decorum and
dignity.

e Should not shake hands or get self photographed with a
celebrity or VIP visiting polling station for casting
his/her vote.
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Read out the Prescribed Declaration

DECLARATION BY THE PRESIDING OFFICER
PAaRT-I|

Creclaraticon iy the Prasiding COfficsr b aeforse the commeancameant of theae paoll

El=ctionrm o . e FarliamaentaryfAassermbiny Constituemoy
Senal MNo. @amd name -:::-f p-::lllng statlcun

I herelay declars

(11 that | hawve demonstrated o the polling aagents and othar persons presaent —

(=) by hoddimng a mrock Dol That thee wolting machimns 1s an paerrect workimg ordesr
mamnd that Mmoo vwote is already recordeaed thhaersing

I2) theat the marked oopw OfF thhe alectoral roll o e usaed durnmg the ool doss mot
contazinmn any marks othar than thos=s used for issuing postal ballot papers amd
election duty cermancates

() that the Register of Woters (Formn 1 7.4A8) o be used durimg the poll does mot
Ccont=im any entmy: Im respoaect of any electhor;

(=21 that 1| hawvwe afficced my owwmn Sigmnature on the paper sealis) used for ssecurimg
the result section of comtrol unit of the wotimnag machine and aob fainsed thereaomn
the signatures of such of The pollilmg agents as are present and desirnouas of
Aaffiz=ing thwe sanee.

(3] that 1 hawve writbaemn thhe s=aral mumibaer of thhe contro] umt om the spaecial tag, and |
hawve SfTfied My Signatuars on the back side of the speaecial taag and also
air@izimed therseon the signatures of such of the candidatesfspalling agents as
ares present and desirous of affixing their sigmnature.

= N that 1 hhawe affixxed my Siognaturs on thhe strip seal and also obtsimned thereon
the sigmnatures of such of the candidatesfioollimg ageaents as arse present amd
desinous of afficdng their sigrnaturs.

= that 1 have read out the pre—printed s=nal numibber of the special tag and askaed
the candidates/polling ageaents present, o note down the saerial mnumidosr.

ShgiraEfoare

SHignaturs of polling agents: —residing -:Z:H‘F-::e-r

1. ofcandidate .. ... ... .. .1 =.. Aof camdidat=s_ . ___ .. .....)

= {fof candidaite_____________) - _fof candidats_ . ... ... ___]

L= of candidate ... ... .0 (=7 Dot o canmndidate .. ...

. - tof candidate ... ] f= 9 ot o canmndidate. ...

9. . o candidate. I |

The f-:::-ll-:::'.'l.flng ooolliima agent{s.} declimned o @affix hisfhecftheir signatursds), on this

declarastionm:

T e o candidate ... . ] 2ot candidate .. ]

e e T candidate. .. ] A e o candidate. ]

= s o o



DECLARATION BY THE PRESIDING OFFICER AT THE TIME OF USE OF
SUBSEQUUERNT WiOTIMG MACTHINE. TF AAN™ .,

Elsctihom .. ... _ - e e PariiameaentaryfAassemiizi Constabtusmoy
Sarial RNo. amnd MMame ol F"Dlllng - o T o -

Chate of el . -

I heresly declars

(1) that | have damonstrated o the polling ageaents and othar persons presennt —
fa) iy PNoddimg &a mmeock ool That tThe wotimng machinese is in perfaect workimg ordsr
Amnd that Mmoo wolte is already recorded therein;

I2) that the marked copy of the slectoral roll o bbe used dunmng the poll does mot
contzim @any marks othasr thhan thoss used for issumnmg postal ballot papers @md
electiomn duty cerafnicates

(c)y that the Register of Wioters (Form 1 7A) o be used durimg the ooll does mot
contazin ammy entry imn respeci of any elecior;

Py | tThat 1 hawve affi@=caed iy oW signaturs on the papesr sealishy used for ssecurimg
the result sectiomn of comtrol umit of the wotimng machimnese and oilxtzinsd thhesreom
the signatures of such of The pollimg sagents as are present amnd desirous of
Affi=ing the same.

(=) that | haws wiritten the serial nuamibzer of the controd unmit om the special tag. amnd
I haEweses afmixed my signaturs on the back side of the speaecial t=g amnd alsa
obizimaed thersom the sianatures of swuch of the candidatesfsooalling agents as
ars present and desirous of affiiano thaeir sigomnature.

(=) that 1 hawe af>xxed my sgnatures on the strip seal and also olbi@aimed thheresom
the signatureses of such of the canddatesioolling ageants as arse present amd
desirnous of affixang heir signature.

(5 that | hawe read out the pre—printed sanal nuamibers of the speaecial tag and askaed

the candidates/'olling agaents oresent, 7o mots dowwmn thhe saerial mnunulasr,
SR ET LN e _

SHignaturse of polling agsents: Fresidimng Oofficer

R (of candidate ... _____ ) =& (of candidate . ____ . _______.}

. oiieeeeeo ot candidates. ... ... 0 e (of canmndidate____ .. _ .. .. _._.._._.)}

S e o candidate . .. ... . e ot canmndidate. .. ....0

.. (of candidate ____ . 0 = . . fof candidate. ... . ...

= __{c:-f candidate. __ . _____ . 1

The l‘-:::-ll-:::-W|ng ocolimng agentishy declimed o afficc hisfhhaecftheir signatursdss, on this
declaration:

| (of camndidate . ... ¥ =z b camndid=ste . b
. of candidate. ... » A .o candidate . .. ... .._...]
Sigyrafoers .

el . _ Frasiairg ORToer



AT T

DECLARATION AT THE END OF POLILL

I hawe furmished to the polling agsnts, who were preseant at the polling station at the
close of the poll and whose signaturas are affimed bhbelow, an attested copy of each of
the entries in ‘Fart-l-Account of YWotes Recorded” of Form 172 as required undsr ruls
A45-= (2 of the Conduct of Elections Rules, 19561 .

SignatLire. . e
TDafe . Prasiaing Offficer
=

Feceivaed an attested copy of the entries in the acocounts of voiles recorded (Fart | of
Form 170

Signature of polling agents: -

M .. {of candidate. .. _____._._. 1 . (of candidate.__._..._...__.]
S oiiiieeedof candidate. ... .00 g ... dofcandidate_ . ... ... ......]
L T Aof candidate. ... ..} G .. ... fofcanddate .. .. _.__..]
o e {of candidate_ ... ___._.__] S .. Aofcandidate. . ... ..__..]0
gt e of candidate. ... _.._.]

The following pollilng agents who weare pressnt at the close of the poll declined o
receive an atiested copy of Part | of Form 17C and o give a receipt theraefor and so
an attested copy of that Form was not supplied 1o them.

1. ... v fof candidats.. ... .. ... e Aof candidate ... ... 1
B . _fofcandidats . ... ..} . {of candidate .. __.__ . .. _. 1
L J _fof candidate ... _. 2l & . _dof candidate_________ .. _. 1
o e _fof candidaits ... ... ...} =S Aof candidate .. .. _.._. 1
ot _fof candidate_ ... ... .._.._]
Sigratidre ..
Crafe e Fresiging Oaficer



Procedure in case of challenge

AR EURE 12
(CHABAPTER =11l Fara 53
LETTER OF COMPLAINT T THE S . H O, POLICE
T
T he Stationmn Hous<= Cfficer,

Suixj=ct - Electicom to . iriiveeeee Assembhly Constitue sy coarm o ies e
WWETINENY e e FParliarmeaentary Constituernncy —lm ppeersoormaationrmm
at Polling STatioimm .o ee e (rmurylzer amcd marmmee).

Drate oF ol

=i,

| arm T L= e ] g th=t s . = o
Slhwra_ o . e o =mmed residdent of has n::halle-nge-l:l the
|-::|E!r'|1:|1:5..r Df |"|E- ;::-ers-:::rl wh-::: = breimag handsasd :::-'-.-'er 1::::- . - ThHis pe=srsonm
cClazime=ed o e L. e wWWhiosse Narme apoDeanrs :3 Eerlal h-.l:::- . im
Fart o -:::-f the elec‘.tn:nral ol oF B o=l 8 0 T=—on bt B =1y e W He -::n:uuh:l st
t D g L= hlmself tEI I:::-e thiis elschor. bl s ogoirmiaom he is an mposter. | am o reguaest

WO o Take necessary action as reEguired unmndsasr secitiomn 17 1-F of theae Indizam Famal
Cocle

ours f=ith oy,

== . Sigm=aboame,
Fresidimna Offifcenr

Copyy forewarnded o the Returmimog OfFfocer for oo
Assemibiy Conmnstimusemcy @amcad =

Cropy Tomnswarndeaed o fhe Ftetl_lrnlr‘n-:_:;l '::”:FCE'F f-:::ur
Farliameaentary Consttuencyw amd . _."

sigmnaturs
Fresicding COfficsr

RECEIPT

The @b xows laether amnd the paerson referrsed o thersin were handed owver o e
=t .o dlwoaary) o .. ... fdate) by the Presidimmg Ovfiiicer

Siamnature

* Hers insaert ex-officio desigmaticon of the comnosrmneaed Returming COofflocesr.

16-10-2020 Cearning VIodule for Presiding Officer
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ANNEXURE X
(CHAPTER XVIII. Para 10.2)
FORM OF DECLARATION BY ELECTOR ABOUT AGE

I hersby solemnly declars and afirm that my age was mors thian 18
wvaars on the first date of January, 200 .= the qualifying date with reference to
which the existing electoral roll of the constituaency was preparedirevissd.

I am awarse of The penal provisions of section 31 of the
Hepressntation of the People Act, 1950, for making amy false declaration in
connection with the inclusion of any name in the elaectoral roll or the preparation.
revision or correcticon of the electoral rnoll.

SignatureThumb impression of the Elector

Fart number of elector roll . ..
Dhated. .. - Saernal numberof elector... ... ...

Certified that the abowve declaration was madse and subscriized by the
alector abowe namad befors mea.

Signature of the Fresiding COfmicer

Dated. ... ..
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Declaration of sealing EVM

PART IV
DECLARATION AFTER THE SEALING OF THE VOTING MACHIMNE

| have affixed my seals, and | have allowesd the polling agents who were present at
the polling station at the close of poll to affix their seals, on the carmying cases of the
control unit and balloting units of the voting machine.

Date. .
Sigratre_ . T
[ L= FPragiding Officar
The following polling agents have affixed their seals.
Signature of polling agents
T v fof candidate.._.._.._..) 4 . ofcandidate.._.._...........)
2 e Hof candidate.. ... S ... dofcandidate.._.._.._........)
3. o Aofcandidate..... ... ) G....... . ({ofcandidate....._.._........)

The following polling agents refused or did not want to affix their seals.

T oo fof candidate_.._........) 3.........f{ofcandidate .........._...)
2 e Nof candidate ... 4 ... {ofcandidate ..._.._.......)

Signaliire ..
Date oL Fresiding Oficer

16-10-2020 Learning Module for Presiding Officer



Account of votes recorded

AMMEXUJRE X1
(CHAPTER XXX, Para 1.4)
Forrm 17C
[See Rules 195 and S5C €21]
PART |- ACCOUNT OF WOTES RECORDED

Election to the Houss of the People/Legisiative Assambly of the Stated/Union

From X7 Z Parliamentary

Mo, and Mame of Folling Staton Te-ABC

Identification MNo. of YWoting Machine Controd Wit
us=d at the Polling Station EBallotimg Whmit. ..

1. Total Mo, of eleciors assigned to the Polling Station 995

2. Total Mo, of VWoters as enterad in the 751
Ragister for Woters (Formn 1740

3. Mo, of voiers deciding not to record votes 2
wumnder rmule 45—

A Mo, of volaers mof alfowead to wvofa 1

wunder rule 45%-M
5. Total Mo, of voter recorded as per voling machine TE=
G Wheaether the total No. of vwotes as shown Yas, it tallies
against item 5 tallies with the total no.
of voters as shown against item 2 minus No.
of voters deciding not o record votes as against
item 3 minus Mo, of votaers not allowed to vote
discrepancy noficed.
7. Mo, of wotars to whom tendared ballot papers
wars issuaed undeaer nule 49-F
5. Mo, of tendarad ballot papers
Serial NMos.

From To

(a) received for use (10 ooos alai=ieTa]
() issusd to electors {3 Do9s1 oo9s2
) mnot used and returmnaed (7 oS4 P =R
= Account of paper seals Sanal NMos.

From A00D9758 To A009TE0
1. Serial Numbers of papeaer seals supplied From A009758 To AO0D0STE0
2. Total number supplied. 3
3. Mumbxer of paper seal usad 1 (A0D0D9T5E)
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4. Mumber of unused paper seals 2
returned o Returned Officer
{Dreduct item 3 from item 2)

5. Serial number of damaged paper seal Ml
it any

Signaturaes of Polling Agents

@omkw N

Date ...
Place ... ...

Signature of the Presiding Officer
Folling Station MNao.

PART II-RESULT OF COUNTING

Z
5]

Mame of Candidate Mo. of wotes recorded
109
59
7T
283
23
2
51
565
o4

mr

DONOMAEWN= 0

EEnkilil=]g)

_'
g
g

758

Whether the total nos. of votes shown abowve tallies with the total no. of wvoles
shown against item 5 of Part | or any discrepancy noticed between the two totals—
Yeas, it tallies.

Date ...

Flace ...

Signature of the Counting Supervisor
Full Signature

Mame of Candidatae/election agent'counting agent

...Continued

Flace ..o,

Signature of the Retuming Officer

Ledrning ivioauie 10r rresiaing ufficer



Supply to the polling agents

PART 1
DECLARATION AT THE END OF POLL

I have fumished to the polling agents, who wera present at the polling station at the
close of the poll and whose signaturaes are affixed below,. an attested copy of each of
the entries in ‘FPart-l-Account of Wotes Recorded’ of Fonmm 172 as required under ruls
A4@-5 (2) of the Conduct of Elections Rules, 1961 .

Signature. ...
FPrasiaing Officear

Received an attested copy of the entries in the accounts of votes recordaed (Fart | of
Form 17C)

Signature of polling agents

16-10-2020

1. ... fof candidate. ___________. )] 2. fof candidate.__.___.__._..]
3. _fof candidate. ... _____] . _dofcandidate_ ... ... .. )
5. . of candidate. ... ... .. dof candidate ... .. ..]
r.o . fof candidate. ... _____] 8. qofcandidate_ ... .__..]
= e Hof candidate. ... _____)

The following polling agents who were pressnt at the close of the poll declined o
receive an attested copy of Part | of Form 17C and o give a receipt therefor and so
an attested copy of that Form was not supplied to them.

1. _fofcandidate_ ... ..__.] 2 {of candidate ... ...
3. L fof candidate ... ... ......0 4 cjof candidate .. ... .._]
5. . _fof candidate ... . ......0 G........jof candidate._.__.........._.]
7. . fof candidate ... ... ... ) = {of candidate ... _...._.._.}
= _fof candidate_ .. ... ...
Signafre ..
Dafe . Frasiding Officer
Timre .
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Election from

Declaration of Sealing of election papers

ANNEXURE VII
(CHAFTER XVI, Para 1 & 2)
DECLARATION BY THE PRESIDING OFFICER
PART-I

Declaration by the Presiding Officer before the commencement of the poll
ParliamentaryfAssembly Constituency

Serial No. and name of polling station..___._________._._.____
Dateof Poll ..

| hereby declare :

(1)

(2)

(2)

that | have demonstrated to the polling agents and other persons present —

{a) by holding a mock poll that the voting machine is in perfect working order
and that no vote is already recorded therein;

I»} that the marked copy of the electoral roll to be used during the poll does not
contain any marks other than those used for issuing postal ballot papers and
election duty ceriificates;

(c) that the Register of Yoters (Form 17A) to be used during the poll does not
contain any entry in respect of any elector;

that | have affixed my own signature on the paper sealis) used for securing
the result section of control unit of the voting machine and obtained thereon
the signatures of such of the polling agents as are present and desirous of
affixing the same.
that | have written the serial number of the control unit on the special tag, and |
have affixed my signature on the back side of the special tag and also
obtained thereon the signatures of such of the candidates/polling agents as
are present and desirous of affixing their signature.

that | have affixed my signature on the strip seal and also obtained thereon
the signatures of such of the candidates/polling agenis as are present and
desirous of affixing their signature.

that | have read out the pre-printed serial number of the special tag and asked
the candidates/polling agents present, (o note down the serial number.

Signature ...
Signature of polling agents: Presiding Officer
1. ... (of candidate...... ... 2. lof candidate ... ...
3 e (of candidate.........) 4. . .. {of candidate...................)
5 oo (of candidate.. ...} 6. .. .~ (of candidate. ...}
7o oo (of candidate ________. ) 8 . . {of candidate. ...
9. eeeeeeree.fof candidate.......... )
The following polling agent{s) declined to affix his/hertheir signature(s), on this
declaration:
1. ... {(of candidate ...} 2 ... dofcandidate . ____. . . 1
3 eieieeeen.. (Of candidate...........) dooeeeeedofcandidate. ...l
Signature......ooeeeveeon.

Presiding Officer
PART I

DECLARATION BY THE PRESIDING OFFICER AT THE TIME OF USE OF

Election ...........

SUBSEQUENT VOTING MACHINE, IF ANY,

cevneen. Parliamentarny/Assembly Constituency

Seral No. and Mame of Polling Station. ... ...
Dateofpoll ... . ... ..
I hereby declare ;

(1}

(2)

(3]

(4]

(5)

Signature of polling agents:

1. ...
3.
[,
9.

that | have demonstrated to the polling agents and other persons present —
{a) by holding a mock poll that the voting machine is in perfect working order
and that no vote is already recorded therein;
Ix) that the marked copy of the electoral roll to be used during the poll does not
contain any marks other than those used for issuing postal ballot papers and
election duty certificates;
{c) that the Register of “Yoters (Form 17A) to be used during the poll does not
contain any entry in respact of any elector;

that | have affixed my own signature on the paper seali{s) used for securing
the result section of control unit of the wvoting machine and obtained therson
the signatures of such of the polling agenis as are present and desirous of
affixing the same.
that | hawve written the serial number of the control unit on the special tag. and
I hawve affixed my signature on the back side of the special tag and also
obiained therson the signatures of such of the candidates/polling agenis as
are present and desirous of affixing their signature.
that | have affiked my signature on the strip seal and also obtained thereon
the signatures of such of the candidates/polling agents as are present and
desirous of affixing their signature.
that | have read outi the pre-printed sanal number of the special tag and asked
the candidates/polling agents present, to note down the serial number.

Signature ...

Presiding Officer

e (of candidate.. ... ) 2 . ......dof candidate......._..._._.....)
.... {of candidate... .. 4. . ... {of candidate.. een)
... (of candidate.._.___._.) G, ... fof candidate_____.__.__.__.. ...}

ceemenen. tOf candidate ... ] 8. fof candidate................0)

iveeNof candidate. ... )

The following polling agent{s) declined to affix his/herftheir signature(s), on this
declaration:

{of candidate _.__..__._.) 2 .......gofcandidate. . _________ . .. I
- {of candidate._.._.._.._.} 4 ... gofcandidate........._........]
Signalure. ..o,

Fresiding Officer



Declaration of Sealing of election papers

PART NI
DECLARATION AT THE END OF POLL

| have furnished to the polling agents, who were presant at the polling station at the
close of the poll and whose signatures are affixed below, an attested copy of each of
the entries in ‘Par-l-Account of Votes Recorded’ of Form 17C as required under rule
49-5 {2) of the Conduct of Elections Rules, 1961.

Signature.. ...
Presiding Officer

Received an attested copy of the entries in the accounts of votes recorded (Fart | of
Form 17C)

Signature of polling agents -

1. .. ... (of candidate...___....... 1 2. .......of candidate..............0
3. .. fof candidate.............) ... dofcandidate. ...
LT . {of candidate. ...} & .. {of candidate ...
7. .. oo fof candidate..........0) 8 dof candidate.....l)
a. . . {of candidate. ...}

The following polling agents who were present at the close of the poll declined to
receive an attested copy of Part | of Form 17C and fo give a receipt therefor and so
an attested copy of that Form was not supplied fo them.

1. .. ofcandidate..................) R (of candidate ................)
3. .. lofcandidate ...............0) 4. ... (of candidate .._.............)
a. .. ofcandidate ... G........(of candidate. ...............)
[ _f{ofcandidate ...} B (of candidate ... )
Q. .. lofcandidate.................)
Signafure ...
Date oo Fresiding Officer
I i

TUTTUTEUEY

PART IV
DECLARATION AFTER THE SEALING OF THE VOTING MACHINE

| have affixed my seals, and | have allowed the polling agents who were present at
the polling station at the close of poll to affix their seals, on the camying cases of the
control unit and balloting units of the voting machine.

Date ...
Signature ... T
=T Fresiding Officer
The following polling agents have affixed their seals.
Signature of polling agents :
1o (of candidate.......0 4.....[of candidate................)
2. lof candidate.. .0 5.....(ofcandidate............]}
3. ......fofcandidate........) 6. (ofcandidate....._.....)

The following polling agents refusad or did not want to affix their seals.

1. ........|of candidate ...} 3. lof candidate ...
2. ... (of candidate ... 4 ... (of candidate ...........)

Signature ...
Date .o Fresiding Officer

CCTOTTITTG TVToOToOTe U1 T 1TOIUIlNIE vIiliLCl vl



Declaration of age by voters

ANNEXURE XI
(CHAPTER I, Para 10.2]

Elgctiomto .. ... ... Torm......._.._............. (MEme of Constituency)
Mo. and Mame of Pollimg Siatiom e e e
Part |1

LIST OF VOTERS FROM WHOM DECLARATICON AS TO THEIR AGE HAVE
BEENM OBTAINED

=1, MMamea of elector Fart Mo, and Age as entarsd Age as assessad
Mo Sanal Nl in in electoral moll by the Presiding
alectoral roll Officer
L =2 3 4 5
(1)
(2)
(3]
{4}
etc.
Part 1l

LIST OF ELECTORS WHO HAVE REFUSED TO MAKE
DECLARATIONS AS TO THEIR AGE

=, Mame of elecior Fart No_. and Age as entersed Age as assessed

Mo Sernal Mo, im im electoral roll v the Presiding
electoral roll CHTficer

1 2 3 A L=

(1]

(2]

(3]

{4}

etc.

Dated. ... Signature of FPresidinag

officer
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Packet 1 — Statutory Covers
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Please note!l

* Even if a statement or record to be putin
any cover mentioned above is nil, a slip
noting on it that the statement or record is
"Nil" may be put in the cover and the total
number of five covers made ready so that no
necessity arises for the receiving official at
the receiving centre to enquire about the
nonproduction of any of the seal



Packet 2 — Non-statutory Covers 1/2
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Packet 2 — Non-statutory Covers 2/2

16-10-2020 ning Module for Presiding Office




Packet 3 — Miscellaneous
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Packet 4

The fourth Packet should contain all
the other items, if any.



ltems to be handed over 1/2

You will hand over to the Official-in-charge of the collection centre the
following 13 items of election records and materials and obtain a receipt

1.

The control unit and ballot unit(s) of the voting machine
duly sealed in their respective carrying cases;

The cover containing the account of votes recorded and
paper seal account (Form 17C) to be submitted in
duplicate;

The cover containing the declarations of the Presiding
Officer;

The cover containing the Presiding Officer's diary;
Visit Sheet
16-Point Observer’s Report



ltems to be handed over 2/2

7. The first packet super scribed “STATUTORY
COVERS “ (containing 5 covers)

8. The second and third packets containing other
election materials:

9. Material for voting compartment;
10. Lantern, if supplied;
11. Waste paper basket;

12. Polythene bag/gunny bag to carry polling
materials: and

13. Fourth packet containing all other items, if any.



