BALASORE MUNICIPALITY

_« Detailed Notice Inviting Tender:-

Name of the Work: PROVIDING OF SECURITY PERSONNEL AND
DATA ENTRY OPERATOR TO BALASORE
MUNICIPALITY OFFICE.

Cost of DTCN: Rs.2,000.00

Last Date of Sale/

Download ot D TCN: Upto 03:00 PM of Dt:15.11.2021

Last date of Receipt of Tender: Upto 04:30 PM of Dt:15.11.2021

Date for Opening of Technical Bid: ~ 05:00 PM Onwards of Dt.15.11.2021

Date for Opening of Financial Bid: ~ 03:00 PM Onwards of Dt.16.11.2021

1- Cost of DTCN in shape of Bank Draft/ Bankers Cheque.

2- Requisite EMD of Rs.30,000.00 in shape of Bank Draft/ Bankers Cheque.

3- Private Security Agency License Obtained from Home Department under Act-2005.
4 Attested photo copy of PAN Card.

5- Attested photo copy of ITVR/IT return for last three (03) years at least.

6- \ttested photo copy of EPF & ESI registration Certificate.

7- Attested photo copy of GST registration Certificate.

8- \ttested photo copy of Labour License.

9- Attested photo copy of Balance Sheet of financial years (2018-2019 to 2020-2021)
10- Other documents according to the Detailed Tender Call Notice should be Self attested

accompanied/ attached with tender.

alasore Municipality, Bls

Seal & Signature of the bidder



OFFICE OF THE
MUNICIPAL COUNCIL, BALASORE.
BALASORE, (ODISHA), PIN-756003
Tel. No. 06782-251267{0), FAX No. 06782-251222
e-mail-balasoremunicipality @ rediffmail.com

Notice Inviting Quotation Call Notice No. 78}5 Dt. 6 R ) )] / 202/

The [ sccutive Officer, Balasore Municipality on behalf of  Balasore Municipal Council
invites sealed guotation from intending reputed, well experienced and financially sound Company/
Firms/Agencics lor PROVIDING OF SECURITY PERSONNEL AND DATA ENTRY OPERATOR TO
BALASORE MUNICIPALITY OFFICE.

s | DESCRIPTION COST OF TENDER E.M.D PERIOD OF
NG PAPER PROVIDING
- SERVICE
01 Rs.2,000.00 Rs.30,000.00 01 YEAR
I |

The Bid document along with terms & conditions and other necessary documents can be
dovn loaded fiom the site of Official website of Balasore District: http://www.baleswar.nic.in w.e.f
Dt 03.11.2021 1o dt. 15.11.2021 up to 03:00 P.M)

The downlcading of the quotation shall start from Dt. 03.11.2021 & close on Dt.15.11.2021 at
03:60PM. Tl quotation shall be received in the Office of the Executive Officer, Balasore
Municipality through Regd. Post/Speed Post only & that to be addressed to the “Office of Executive
Officer. Balaore Municipality” on or before Dt.15.11.2021 at 04:30PM. The authority will not
be held responsible for the postal delay. RFP should not be put under receive if it reaches after
schedule date & time. This Bid consists of 02 (two) conditional parts. Part-1 belongs tc (Technical)
which will be opened on Dt.15.11.2021 at 05:00 PM Onwards in the Office of the Undersigned
located as Balusore Municipality Office, Golapokhari Chhak, Balasore in presence of the bidder or
their authorised representatives. Part-11 belongs to financial bid which will be on Dt.16.11.2021 at
03:00 PM Onwards at the same venue for the bidders those who qualified in the Part-I (Technical Bid)
in presence ol the bidder or their authorised representatives.

Iiis detailed QCN is not an offer and is issued without any commitment. The authority of Balasore
Municipality reserves the right to amend or withdraw any of the terms & conditions contained in the
QOCN documents at any stage. The authority of Balasore Municipality also reserves the right to reject
any or all buder/RPF at any stage without assigning any reason or any sort of paper/telephonic
intimation thereof. The decision of the authority of Balasore Municipality in this regard shall be final
& binding on ull

alasore Municipality, Bls



OFFICE OF THE
MUNICIPAL COUNCIL, BALASORE.
BALASORE, (ODISHA), PIN-TS6003

01. INTRODUCTION:

Balasore Municipality is looking for reputed, well experienced and financially sound Companies/
Firms/Agencics for providing Data Entry Operator for different Official work and Security personnel
to strict vigilarce wuard for different properties of the Office of Municipal Council, Balasore on 24
hours X 07 days basis.

02. PARTICU! . ARS OF THE TENDER:

(A) DETAIL OF PRINCIPAL AUTHORITY:

The | vecutive Officer, Balasore Municipality, Balasore.
At: Gotapokhari Chhak, P.O-Motiganj, Dist: Balasore
Pin: 756003

(B) PLACE GIF WORK:

~ Data Entry Operator in the Office of Balasore Municipality, Balasore.
~ Security personnel in various places under the jurdiction of this establishment of
Balasore Municipality, Balasore.

[ BL NAMI & ADDRESS OF THE OFFICE APPROXIMATE REQUIREMENT
NO DATA ENTRY OPERATOR SECURITY PERSONNEL

01 “_C_)‘r"r"icc o the Executive Officer,
Balasore Municipality, Balasore. 03 19

(€) QUALIFICATION & EXPERIENCE:

(i) FOR DATA ENTRY OPERATOR:

»  Educational Qualification:  Diploma/Graduate having degree in any discipline from a
recognized Indian University.

» Techuical Qualification: Complete Knowledge of Online work.
Obtained Certificate in Microsoft Office.
Well acquainted in Computer Application.
Should posses a speed of not less than 8000 key depressions
per hour/ or can type not less than 45-50 words in a minute
for Data entry work.
Experience in Data Entry Excel/Webpage.
Good command over English and excellent communication
Skills & competent in PGDCA.

t
(All those paper documents for the above Educational & Technical Qualification should be

attached with attestation)



OFFIC E
MUNICIPAL COUNCIL, BALASORE.
BALASORE, (ODISHA), PIN-TS6003

(ii) FOR SECURITY PERSONNEL:
»  Educational Qualification: A person should be literate/ at least 10" passed with sound
physic.
» Technical Qualification: Shculd have previous work experience in reputed
Public/Private Institution/ Central or State Government
Offices.
(All those paper documents for the above Educational & Technical Qualification should be
attached with attestation)
(D) AVAILABILITY OF TENDER DOCUMENT:
Cost ui Tender Form @ Rs.2,000/- : The downloaded tender documents must be accompanied
with the cost ol .ender documents in shape of DD/BC favouring to “Executive Officer, Balasore

Municipality. 13ulasore”™. The tender can be downlcaded from official websiie of Balasore District:
hitp:/fwww.baleswar.nie.in

03-

04-

(i1)

(iii)

IMPORTANT DATES:

Last ule of Sale/
Dowiiload of DTCN: Upto 03:00 PM of Dt:15.11.2021

Last date of Receipt of Tender: Upto 04:30 PM of Dt:15.11.2021
Date tor Opening of Technical Bid: 05:00 PM Onwards of Dt.15.11.2021
Date [or Opening of Financial Bid: 04: 00PM Onwards of Dt.16.11.2021
OTHIER I'ERMS & CONDITIONS:

The interesied Companies/Firms/Agencies may submit the tender documents complete in all
respecis addressed to the Executive Officer, Balasore Municipality, Balasore on or before the last
date & time of submission of tender as scheduled.

The authority of Balasore Municipality reserves the right to amend or withdraw any of the terms
& conditions contained in the QCN documents at any stage. The authority of Balasore
Muunicipality also reserves the right to reject any or all bidder/RFP at any stage without assigning
any reason or any sort of paper/telephonic intimation thereof. The decision of the authority of
Baiasore Municipality in this regard shall be final & binding on all.

The tender submitted with less than minimum wages if any as prescribed by the Govt. of Odisha
shall he rejected without any notice. Besides that enhancement of labour rate by the Govt. should
also from time to time should be obtained by the selected firm.

]



(ii)

(iii)

(iv)

(v)

(vi)

(vii)

OFFICE OF IIE
MUNICIPAL COUNCIL, BALASORE.
BALASORE, (ODISHA ), PIN-756003

SCOPE O WORK AND GENERAL INSTRUCTIONS FOR TENDERERS:

The contract for providing of above mentioned manpower will be given for one year initially
from the date of Order issued by this Office and that should be supplied & be engaged after
selecting the personnel on the basis of typing test and through interview. The period of the
contract may be further extended beyond one year provided the requirement of the Department
for the above manpower persists at that time or may be curtailed/terminated at any time before
the norumi tenure owing to deficiency in service or substandard quality of manpower deployed
by thie selected company/firm/agency. The Office of the Municipal Council, Balasore reserves
right (o tecminate this initial contract at any time after giving one month’s notice to the selected
service providing company/firm/agency. Pro-rata payment will be made for extension of service
periud or payments will be with held pro-rata for premature termination of service.

The depurtment has initial requirement for skilled manpower who are well conversant with
compulcrs and essentially well trained in MS Word, MS Excel and MS Power point package/
languuge und also desirably posses knowledge of LAN functioning in 24X6 days basis. The
requircinent of the manpower may also increase or decrease during the period of contract.

The wature of work includes entry of data and other related work as and when assigned by the
compeical authority.

The nuture of work assigned to the security personnel includes strict vigilance/guard of the
properties of the Office of the Municipal Council, Balasore on 24X7 basis by engagement of
sulficicit number of such personnel to carry out the job effectively. Any loses to any point arises

due 1o irregularities by the side of the selected company/firm/agency should be compensated by
the piitcuiar company/firm/agency to the Office of the principal authority.

The nature of work assigned to security personnel at the other places under Office of the
Municipal Council, Balasore should be carried out in proper manner.

The teaders have been invited under two bid system, i.e- Technical Bid & Financial Bid. The
interested agencies are advised to submit two separate scaled envelopes super scribing
“lechuical Bids™ and “Financial Bids” for providing of Data Entry Operators and Security
Personnel 1o the office of the Municipal Council, Balasore. Both sealed envelopes should be kept
in an cmvelops super seribing with “ TENDER FOR PROVIDING OF DATA ENTRY

OPERATORS AND SECURITY PERSONNEL TO THE OFFICE OF THE MUNICIPAL
COUNCIL., BALASORE”

The 1endering companies/firms/agencies are required to enclose photocopies of the following
docunients along with the Technical Bid, failing which their bids shall be summarily/ out- right
rejected and will not be considered to any further:

I- P’rivate Security Agency License Obtained from Home Department under Act-2005.

2- \llested photo copy of PAN Card.

3- \tested photo copy of ITVR/IT return for last three (03) financial years at least.
4- \tiested photo copy of EPF & ESI registration Certificate.

5- \ttested photo copy of GST registration Certificate.

6- \itested photo copy of Labour License.

-

\tiested photo copy of Balance Sheet of financial years (2018-2019 to 2020-2021)



OFFICE OF THE
MUNICIPAL COUNCIL, BALASORE.
BALASORE, (ODISHA), PIN-756003

(viii)  The conditional bids shall not be considered and will be out rightly rejected in very first instance.

(ix) All catries in the tender form should be legible and filed clearly. If the space for furnishing
informntion is insufficient, a separate sheet duly signed by the authorized signatory may be
attachicd. No overwriting or cutting is permitted in the financial Bid Form. In such cases, the
tender <hall be summarily rejected. However, the cutting, if any, in the Technical Bid Application
hus ulso vut of permissible.

(x) The Bids shall be opened on the scheduled date & time at the Office of the Municipal Council,
Balasore in the presence of the representatives of the companies/firms/agencies, if any one who
preseal on the spot at that time.

(xi) The Isceutive Officer, Balasore Municipality, Balasore reserves the right to cancel any or all

bids without assigning any reason.

06- TECHNICAL REQUIREMENT FOR THE TENDERING COMPANY/FIRM/AGENCY FOR
TECHNICAL BID.

Jiit TENDERING COMPANY/FIRM/AGENCY SHOULD FULFIL THE FOLLOWING TECHNICAL
SPECIFICATIONS FOR TECHNICAL BID.

(i) The Rewistered office of the manpower company/firm/agency should be either located in Odisha
ov 4t least having an Office in Odisha.

(ii) The menpower company/firm/agency should be registered from the appropriate registration
autlion i,

(iii) The company/firm/agency should have at least (03) three years successful experience in providing
skilled and unskilled manpower to Public Sector Companies/Banks and Government Department
Etc.

(iv) Worlk Urder/Completion Certificate to be submitted as a proof.

(v) The company/lirm/agency should have its own Bank Account.

(vi) The company/firm/agency should be registered by the appropriate authorities under Employees
Provideot Fund and Employees State Insurance Act.

(Al those puper documents for the above Educational & Technical Qualification should be attached
with attestation)
07- TECHNVICAL REQUIREMENT FOR DATA ENTRY OPERATORS AND SECURITY

(A) NOTL 1HIS:  FORDATA ENTRY OPERATOR AND SECURITY PERSONEL:

(i) He/Shie should posses qualification and experience as mentioned in Para No-02 point No-C-(i) &
(ii) The candidate shall be selected after personal interview, to be conducted at the Office of the
Municipal Council, Balasore.



OFFICE OF THE
MUNICIPAL COUNCIL, BALASORE.
BALASORE. {ODISITA), PIN-756003

TERMS AND CONITIONS

GENERAL

L

01- The couliicl shall commence from the date of receipt of acceptance of the work Order, which
shall be necepted by the tendering company/firm/agency within not more than 10 days from the
receipt of (he Order or 15 days from the date of said Order whichever is earlier and shall
continuc (il one year unless it is curtailed or terminated by the Office of the Municipal Council,
Batasorc. owing to deficiency of Service, Sub-standard quality of Data Entry Operators/Security
personcls deployed, breach of contract, reduction or cessation of the requirement etc.

02- The contraet may be extended, on the same terms and condition or with some
additio . cletion/modification, for a further period mutually agreed upon by the successful
service pioyiding company/firm/agency & the competent authority.

13- The €ontracting company/firm/agency shall not be allowed to transfer, assign, pledge or
subcou(ract its rights and liabilities under this contract to any other agency without the prior

writtes consent of this department.

04- The present requirement of Data entry operators and Security Personels has been mentioned in
Para “u- 02 (B) of the tender document. The department may increase or decrease the
requircient of manpower which will be informed to the selected company/firm/agency, and that
should be taken accordingly. All selected manpower is to hang Identity Card provided by the
Office vy ery day during working hours.

U5- The tendered will be bound by the details furnished by him/her to this Department, while
submiliiug the tender or at subsequent stage. In this case any of such documents by him/her is
found (0 he false at any stage, it would be deemed to be breach of terms of contract marking
him/her liable for legal action besides termination of contract.

06- The Frecutive Officer of this Municipality of Balasore as competent authority reserves right (o
terminate the contract during initial period also after giving a month’s notice to the contracting

agenc)
07- The peisons deployed shall observe all etiquette and protocol while performing duty and should
be in [urmally dressed with ID card for the DEOs. And the security personal should be well

untiforuicd provided by the agency with 1D Card seems to be hanged in their neck.

ABILITIES, C GNTROL ETC OF THE PERSONS DEPLOYED:

01- The contracting agency shall ensure that the individual Data Entry operator and security
personnel deployed in this office confirm to the technical specifications of educational and skill
qualitication preseribed in the tender document.

02- The OVce of the Municipal Council, Balasore is a state Government Office and had has six days

workive (.e- Monday to Saturday) in a week 09:30 AM to 06:00 PM with a lunch break of half
an hour e [rom 01:30 PM to 02:00 PM. Besides this, the Department observes the Gazetted Holidays
notified by the Government of Odisha from time to time. The Data Entry Operators are required to
work from Monday to Saturday as per above mentioned timing whereas the security personnel are
required (o work all the 07 days of the week. These persons, however, may be required to attend the
Office us @i when required on Saturday/Sunday and Gazetted Holidays on prior intimation.

t
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OFFICE OF THE
MUNICIPAL COUNCIL, BALASORE,
BALASORE, (ODISHA), PIN-TS5003

The Contracting Company/Firm/Agency shall furnish the following documents in respects of the
individiual Data Entry Operators who will be deployed by it in this department before the
commcnceiment of work:

(a) List of persons to be deployed.

() Bio-data of the persons along with atfested copies of the Certificates.

(c) Attested copy of Matriculation Certificate containing date of birth or birth Certificate.
(d) ldentity Cards bearing photograph,

(e) vadhar Card.

L ecise. the person employed by the successful Company/Firm/Agency commits act

omission commission that amounts to misconduct/indiscipline/ incompetence, the successful
Company/Firm/Ageney will be liable to take appropriate disciplinary action against such
persois. including their removal from the site of work required by the Department.

The tendering Company Firm/Agency shall replace immediately if any of its personnel who is
found inacceptable to this Department because of security risks, incompetence, conflicts of
interes . inproper conducts ete: upon receiving a notice from this Department.

The person (DEOQ) DEPLOYED SHALL BE REQUIRED TO REPORT FOR DUTY AT 09:30
AM 0 i eoncerned authorities and also before leaving the Office at 06:00 PM. In case, person
deploved s absent on a particular or come late/leaves early on three occasions, on day wage shall
be deducted,

The avcney shall depute a Co-ordinator who would be responsible for immediate interaction with
the compeient authority so that optimal services of the persons deployed by the agency could be
availed without any disruption.

The selected agency shall immediately provide a substitute in the event of any person leaving the
jub due o his/her personal reasons. The delay by the agency in providing a substitute beyond
three working days shall attract damages @ Rs.500.00 per day on the service providing agency.

IC will be the responsibility of the service providing agencies to meet transportation, food,
rietical wod any other requirements in respect of the persons deployed by it (Agency) in this
Departmicnt and the Office of Balasore Municipal Council, Balasore.

For all intents and purpose the service providing agency shall be the “Employer” within the
meanine ol different Labour Legislations in respect of manpower so deployed in this
Depurinient, The persons deployed by the agency in the Department shall not have claims of
Master and Servant relationship nor have any principal and agent relationship with or against
the comperent ;llllhoril)’.

The service providiug agency shall be solely responsible for the redressal of grievance/resolution
of dispies refating to person deployed. The Department shall, in no way be responsible for
sciilement ol such issues whatsoever. s
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MUNICIPAL COUNCIL, BALASORE.
BALASORE, (ODISHA), PIN-756003

This bepartment shall not be responsible for any damages, losses, Claims, financial or other
injurs (o any person deployed by service providing agency in the course of their performing the
functions/daties, or for payment towards any compensation.

The porson deployed by the service providing agency shall not have any claim or be entitled to
pay, perks and other facilities admissible to casual, adhoc, regular/confirmed employees of this
departiient during or after expiry of the contract. The agree meant this department have the
single wuy contract with the selected agency. The deployed person have no way connection with
the priccipal acthority regarding such claim or any corner so it may concern,

In cioe of termination of this contract on its expiry or otherwise , the persons deployed by the
service providing ageney shall not be entitled to and will have no claim for any absorption nor
for auy relavation for absorption in the regular /otherwise capacity in the Department.

The tendered shall be liable to pay the cost of IT components in case of the physical damage of
any 11 components supplied by this office. He cost of damage will be deducted from the bill of

that monsth.

Paviient of bilts: With in 15 days from the day of submission if it is placed maintaining all criteria.

LEGAL:

01-

02-

The tendering ageney will be responsible for timely payment to the supplied manpower and
stalutory authorities and compliance of all statutory provisions relating to minimum wages,
Provideut Fund and Employees State Insurance, Ete in respect of the persons deployed by it in
this Deprtment,

The toudering agencey shall also liable for depositing all taxes, Levies, Cess, Etc on account of
service rendered by it to the Department to the concerned tax collection authorities from time to
time ws per extant rules and regulations on the matter.

The tendering ugency shall maintain all statutory registers under the applicable law, The agency
shall produce the same, on demand, to the concerned authority of this Department or any other
authorily under law.

The Vs (Tay Deduetion at source) shall be deducted as per the provisions of the Income Tax
Departient. as amended from time to time and a certificate to this effect shall be provided to the
aceney by this Department.

In oo, the (endering agency fails to comply with any statutory/taxation liability under
appropriale v, and as a result thereof the Department is put to any loss/obligation or otherwise,
the Department will be entitled to get itself reimbursed out of the outstanding bills to the extent
of the loss o obligation in monetary terms.



OFFICE OF THE
MUNICIPAL COUNCIL, BALASORE.,
BALASORE, (ODISHA ), PIN-T56003

FINANCIA ! :

01- I cuse of breach of any terms and conditions attached to this contract, outstanding payments
will be withheid besides annulment of the contract.

02- The agcuey shall raise the bill, in triplicate, along with attendance sheet duly verified by the
concerned seetional head of this establishment in respect of the persons deployed under Office of
the Musicipal Council, Balasore in the first week of the succeeding month. As far so possible the
pisaent will be released at the earliest. Payment to both categories of staff should be made
through ©Cs (Electronic Clearing System).

03- The Claims 1o bills regarding Employees State Insurance (ESI), Provident Fund and Service
Tuv/US 1 ete should be necessarily accompanied with the documentary proof with (ECR-
Elcctronic Challan-cum —Return copy of last month) pertaining to the concerned month bill, If
any wuch discrimination is found to that extent, a requisite portion of the bill/whole of the bill
amiount shiztl be held up till such proof is furnished, at the discretion of the department,

04- The amount of agreed damages calculated @ Rs.500.00 per day on account of delay, if any, in
providing o suitable substitute for the period beyond three working days by the agency shall be
dedueted tron the monthly bills if the service providing Company/Firm/Agency in the following
muainlix,

05- The cenpetent authorities of this Department reserves the right to withdraw/relax any of the
¢ 2 conditions mentioned above so as fo overcome the problem encountered by the
con iy i ng puirties.

06- The suceessiul tendered will have to deposit Contract agreement duly signed as per the terms and

couthitions ol tender.

ORDER Ol “RRANGEMENT OF DOCUMENT TO BE SUBMITTED BY THE SUCCESSFUL
AGENCY 611 ORE DEPLOYMENT OF DATA ENTRY OPERATORS:

Volume of (ociuenis for Data Entry & Security personnel to be submitted to Principal Authority are
listed beloy

I- Daie ol Bicth, Marital Status, Address Etc.
2- Bio-Dute ol all persons along with copy of Certificates.
3- Dita sceurity Certificate,



OFFICE OF ]HE
MUNICIPAL COUNCIL, BALASORE.
BALASORE, (ODISHA), PIN-T56003

APPLICATION FOR TECHNICAL BID

FOR PROY [DING MANPOWER SERVICES TO BALASORE MUNICIPALITY, BALASORE

¥; Nawie ol the Company/ Firm/Agency/Service Provider:
2. Addross:
X Devut ol Paper Cost: DD/BC NO; DT. Bank

Draw on Bank

4. Detail ol Paper Cost: DD/BC NO: DT. Bank

Draw on Bank

5. Nuiie of the Proprietor/ Partner/Director:
6. Full Address of Registered Office:
Telvphoie No. Mobile No.
Fax No. E-Mail Address
1 Full Addivess ol Operating/ Branch Office:
8. Namwe & Telephone No. of Authorised Officer/person liaise with field Offices OR under

exigeney peentions:

9. Baiher details of the Manpower Service Provider:

(Attach Certified Copy of statement of A/C for the last three years

Teleplione Nuwmber of Banker

10. PAN NGO _ (Attach attested Copy of PAN along with Copy of last
throc vears 'L Return).

11, GS1 Hedistration No. ( Attach attested Copy)




'E OF THE
MUNICIPAL COUNCIL, BALASORE.
BALASORE, (ODISIHEA), PIN-755003

12. Priv il secnrity Agency License Registration
Obiined [rom lome Department under act-2005 ( Attach attested Copy)

13 EP¥ itegistration No: ( Attach attested Copy)

14. Es! Registration No: ( Attach attested Copy)

15, Fin it urnover of the Manpower Service Provider for the following FY:

FINANCIAL YEAR AMOUNT (IN LAKH) REMARKS IF ANY
= — _.Ii::\:lljl"j'_- |
Jube-2020
N 202021
(At vudited Statement of Annual Turnover alongwith 03 years audited balance sheet)
16. Additinunl lnformation, if any:
(Atiach ~eparate sheet if space provided is insufficient)

17. Giv o Jotails of the Major similar contracts handled by the manpower Service Provider during
the 0 (03) three years in the following format. (If the space provided is insufficient additional
shoot e e attached)

Stno | Name ol the ¢ licat, Maﬁbower Services Provided | Amount of | Duration/Period of Work Order
Address, | clepilione No Contract Contract Docate Number
S s Type/ Category In
& Ly \n of Manpower Ninibiing (In Lakhs) From To (Hard Copy to be
Provi Attached)
rovided

18. Additional Information, if any: (Additional can be attached)

Date: Signature of authorized person

Place: ' Name:

Seal:




DECLARATION/UNDERTAKING

O1-T e resssssnessaessensnsnesness SON/Daughter/Wife of Sri....... B e e e Ty
Signatory ! the Company/Firm/Agency mentioned above is declared as the competent to assign
this declar. (i wnd execute this tender document.
02- T have <cfully read and understood all the terms and conditions of the tender and
undertake (o abide by them.
03- The i1 nation/documents furnished along with the above application are true and
authentic 1 (1.0 best of my knowledge and belief. I am/We are well aware of the fact that
furnishing /100 [alse or fake information/fabricated or un-authentic documents would lead to
rejection o/ 1y tender at any stage besides liabilities towards prosecution under appropriate
law.
Date: Signature of authorized person
Place: Name:

Seal:



FINANCIAL BID

01 FU L 10V IDING OF SECURITY PERSONNEL AND DATA ENTRY OPERATOR IN THE
OFFICE OF THE MUNICIPAL COUNCIL, BALASORE.

02 Nawie ol Jendering
Cowmpany Firm/Agency

03 | All 11c Duta Eatry Operators, Security Personnel deployed in this department will be paid their

wacco on monthly basis(by direct Credit to their Bank Account in time) by the
| Couipauy Firm/Agency.
04 Rates are Quoted against per Unit-Per Daywise
"A- Uit DATA ENTRY OPERATOR

| [B- 10U SECURITY PERSONNEL
IN SUCH A '\ 1) Rute per person/Per day wise including all statutory liabilities, Taxes, Levis, Cess/
| Education € .+ | t¢ with following breakup as follows in the below format:

[ SL | DESCRIPTION | AMOUNT OF DATA ENTRY AMOUNT OF SECURITY
NO OPERATOR PERSONNEL OPERATOR
(In rupees)(Including (In rupees)
| | GST@18%) (Including GST@18%)
01- [ ESTIVI V110 KATES FOR PER | Rs.550.00 Rs.427.00
SINGL S
| The estivinied wanount is pertaining as fixed value consisting of Remuneration (+) Govt Statutory
02- | SERVii | (HARGES TO BE |
QuUO!
|
|
QUO IV HTONLRS ARE INSTRUCTED TO QUOTE THE SERVICES AGAINST THE
ESTI CED VALUE AGAINST THE REQUIREMEMT DEO & SECURITY PERSONNEL
L | PER | C 0 HHICH SHALL NOT BE LESS THAT 0.01%
Date: Signature of authorized person
Place: Name:
Seal:
NOTES BI | (1)
0l1- The coe quoted by the tendering agency should be inclusive of all statutory liabilities & GST against per day
and o i in individual at the time of entering into the contract.
02- The vt shall be made on conclusion of the calendar month only on the bais of number of working days
for v ool duty has been performed by each person.
03- Requir ol infvrmation in all ANNEXURES should be filled with supply of hardcopy need to be enclosed.
04- The | oled tuie of service charge should not be less than 0.01% of the estimated rate. Violation to that
exii v o rejection of the bid.



